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Requirements to complete the 

FAFSA at undergraduate level

 Be a US citizen or permanent resident.

 Have a valid social security number.

 Be enrolled in a program eligible to receive 

Title IV aid.



Must log in to

https://studentaid.gov/fs

a-id/create-account and 

create a FSA ID account

or reset password if

account already exists.

https://studentaid.gov/fsa-id/create-account
https://studentaid.gov/fsa-id/create-account


After creating FSA ID 

account, log in to

www.studentaid.gov and 

select Complete the

FAFSA form.

http://www.studentaid.gov/


Should take

you to this

page.



Must select as 

student

option.



Log in with

your FSA ID 

user and 

password.



Read and 

accept terms

and conditions.



Select 2023-2024

academic year. 

Choose Renew my

FAFSA form or if is your

first time, Start a New 

FAFSA Form.



Must create a 

temporary short 

password to

continue.



Review your personal 

information.



Check your permanent 

address and citizenship.



You must select your high 

school diploma or if it was by 

equivalency exam.

Also, you must choose as a 

baccalaureate in your 

program and indicate the year 

you are in.

If you are starting, select first 

year. If you are a transfer 

student, you must choose the 

year depending on the credits 

you have already approved.



You must fill in 

personal information 

and license if you 

have.



Indicate education of 

your parents and the 

name of your high 

school.



Then you must 

select the 

institution. You 

can go to 

choose school 

by federal code: 

042789.
Professional University Dr. Carlos J. Borrero Rios



Select the

housing plan.

Professional University Dr. Carlos J. Borrero Rios



You must select your marital 

status and next, if you have 

children or other 

dependents.



In case of independence status, if you are 

under 24 years of age, you must present the 

information of your parents. In the case of 

divorced parents, the information of the 

custodial parent is presented.

In the next step, it will ask you for your parents' 

income. You must indicate the marital status 

of the 2021 forms. If your parents have not 

filed taxes, select will not be submitted. In the 

case of students who filed 2021 tax returns, 

both incomes must be submitted.



Parents and students:

The adjusted gross income is found 

in box 1, #5 of the PR tax return. In 

the 1040 form it is found in item 8b.



Parents and students:

In the PR tax return, the total income is 

found on page 2, Part 1 and is the sum 

of lines 1B and 1C, letters G, M, Q, R 

and T. In the 1040 return, add the lines 

1, lines 3 and 6 of Schedule 1 and line 

14 (code A) of Schedule K-1.



In the PR tax return, it is found in box 3, 

line 26 (tax liability).

On form 1040, line 14 minus line 2 of 

schedule 2.



Other incomes
Parents and 

students

Combat pay

American Opportunity

Tax Credit

PR tax return: Page 2 

Box 3-line 27D



Child support paid



Pension Received

COLA

CODA plans

Veterans benefits

Untaxed income

Family money received



You will then be able to 

move on to the next step 

if you have no other 

income to report and 

confirm the information 

provided.



Additional 

survey 

questions 

(optional)



Read carefully and then confirm 

the terms and conditions to 

proceed to sign and submit the 

FAFSA form.

It will ask you to provided one of 

your parent's signature (FSA ID) in 

order to summit your FAFSA form.



Congratulations, you have successfully submitted 

your FAFSA application.

The institution will receive it in 3 to 5 business days, 

once the FSA processes it.



For any questions, you can contact the Financial Aid 

Office at (787) 998-8997, send an email to 

asistenciaeconomica@eeapr.org or visit our website at 

https://upcjbr.university/. 

https://upcjbr.university/
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